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identification cards as part of their se-
curity systems, paper researcher iden-
tification cards issued at other NARA 
facilities are not valid. In facilities 
that use plastic researcher identifica-
tion cards, NARA will issue a plastic 
card to replace the paper card at no 
charge. 

[67 FR 8200, Feb. 22, 2002; 67 FR 17286, Apr. 10, 
2002, as amended at 67 FR 63268, Oct. 11, 2002]

§ 1254.8 Subpoenas and other legal de-
mands for records transferred to 
the National Archives and Records 
Administration. 

(a) Access to records transferred to a 
Federal records center is controlled by 
the instructions and restrictions im-
posed on NARA by the Federal agency 
that transferred the records to the Fed-
eral records center. NARA will honor a 
subpoena duces tecum or other legal 
demand for the production of these 
records, to the extent required by law, 
if the transferring agency has imposed 
no restrictions. When the transferring 
agency has imposed restrictions, NARA 
will notify the authority issuing the 
subpoena or other legal demand that 
NARA must abide by the agency-im-
posed restrictions and will request the 
authority to pursue the matter di-
rectly with the transferring agency. 

(b) The Archivist of the United 
States, the General Counsel (NGC) or 
his/her designee, and the Director of 
the Federal Records Center in which 
the records are stored are the only 
NARA officials authorized to accept a 
subpoena or other legal demand for 
records transferred to a Federal 
records center. 

(c) A subpoena duces tecum or other 
legal demand for the production of doc-
uments designated as archives or do-
nated historical materials administered 
by NARA may be served only on the 
Archivist of the United States, the 
General Counsel (NGC) or his/her des-
ignee, the appropriate Assistant Archi-
vist, Director of a Regional Archives, 
or Director of a Presidential Library. 

[50 FR 15727, Apr. 19, 1985, as amended at 59 
FR 29192, June 6, 1994; 64 FR 19901, Apr. 23, 
1999]

Subpart B—Research Room Rules

§ 1254.10 Registration. 

Researchers must register each day 
they enter a research facility, fur-
nishing the information on the reg-
istration sheet or scanning a bar-coded 
researcher identification card, and may 
be asked to provide additional personal 
identification. 

[64 FR 19901, Apr. 23, 1999]

§ 1254.12 Researcher’s responsibility 
for documents. 

(a) The research room attendant may 
limit the quantity of documents deliv-
ered to a researcher at one time. The 
researcher must sign for the documents 
received and may be required to show 
his/her researcher identification card. 
The researcher is responsible for the 
proper handling of and prevention of 
damage to all documents delivered to 
him/her until he/she returns them. 
When the researcher is finished using 
the documents, the documents must be 
returned to the research room attend-
ant. The reference service slip that ac-
companies the documents to the re-
search room must not be removed. If 
asked to do so, the researcher must re-
turn documents as much as 15 minutes 
before closing time. Before leaving a 
research room, even for a short time, a 
researcher must notify the research 
room attendant and place all docu-
ments in their proper containers. 

(b) When microfilm is available on a 
self-service basis, research room at-
tendants will assist researchers in 
identifying research sources on micro-
film and provide information con-
cerning how to locate and retrieve the 
roll(s) of film containing the informa-
tion of interest. The researcher is re-
sponsible for retrieving and examining 
the roll(s). Unless a researcher requires 
assistance in learning how to operate 
microfilm reading equipment, the re-
searcher is expected to install the 
microfilm on the reader. Unless other-
wise permitted, a researcher is limited 
to one roll of microfilm at a time. 
After using each roll, the researcher is 
responsible for refiling the roll of 
microfilm in the location from which it 
was removed, unless instructed other-
wise. 
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